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0 MOpPAJKE NPOBeAeHHA HHBEHTAPH3ANNH KACChI

1. OBIIME ITOJIOXEHUSA

1.1. Hacrosamee IlonoxeHne DpAMEHSETCS B COOTBETCTBHE ¢ TpeboBanusamMu cr. 11 dene-
passHOro 3aKoHa P® ot 06.12.2011 Ne 402-D3 «O OyxrantepckoM ydere» (manee — 3akoH o
OyxrantepckoM ydetey, pasjen VIII CI'C «KoHuenTyaasHEIE OCHOBEI OYXTaITEPCKOrO y4eTa 0
OTYETHOCTH OpraHW3allMii TOCCEKTOpa», YTBEPKIEHHOro IpukazoM Munduna Poccum or
31.12.2016 Ne 2561 (manee — CI'C «KonuenTtyanpHble OCHOBEIY), 1. 20 mpukasa Munduua Poc-
cug oT 01.12.2010 Ne 1571 «O6 yTRepxaeHHu EQUHOrO IiaHa cYeToB OYXTalTepcKoro y4era
IUIA OPraHOB rOCYJapCTBEHHOM BIACTH (FOCOPraHOB), OPraHOB MECTHOIO CaMOYIIPABICHHS, Op-
raHOB YIPABJIECHHs TOCYHAapCTBEHHBIMH BHEOHOMKETHRIME (OHIAME, roCyNapCTBEHHLIX aKaje-
MHH HaYK, TOCYJapCTBEHHBIX (MYHHI[UITANBHBIX) yupekaeHuit 1 WHCTpyKIuy 1Mo ero mpumeHe-
HHO» (B pell. npukasza Munduna P® ot 31.03.2018 Ne 641) (manee — EIIC).

1.2. llens Ilonoxenus — 3aKpenuTh NOPANOK IPOBEICHAS HHBEHTAPH3AIMH KACCEL

1.3. TIpoBeaeHne WHBEHTAPH3AIMH OCYLIECTBILIETCS MOCTOSHHO JeHCTBYIONEH HHBEHTA-
PH3AIMOHHOH KOMHCCHEH (Ialee — MHBEHTapH3allHOHHAS KOMHCCH), HA3HAUSHHON IIPHUKA30M
PYKOBOJHUTENS YIPEIKICHHUS.

2. BUJIbI UHBEHTAPU3ALIVY, OCOBEHHOCTH [TPOBE/TEHU
VHBEHTAPU3ALIUUA KACCHI

2.1. MiaBeHTapH3anus MoXeT OBITH IIIaHOBAasl U BHEIIIAHOBAas (BHE3aMHAasl):

— IJIAHOBAs WHBEHTAPH3ANUS IIPOBOJHUTCS €KEKBAPTAIBHO U KETOIHO IIepe] COCTABIICHH-
€M T'OZ0BOH OTYETHOCTH;

— BHEMIIaHOBas (BHEe3allHasd) MHBEHTApU3aIlud NPOBOIMUTCS KakK IO PEINEHHIO PYKOBOHTE-
JISL YYpeKISHHs, TaK U 110 TpeOOBaHUIO KOHTPOIHPYIOLIUX OPTaHOB,

2.2. OCHOBHBEIMH LEJISIMH HHBEHTAPH3AIIHH ABIIAIOTCS:

— BBIABJIEHHE (PaKTHUECKOTO HATMYHS JEHEKHEIX CPEACTB (IEHEXKHBIX IOKYMEHTOB, OaH-
KOB CTPOrOM OTYETHOCTH, EHHEIX Oymar) B Kacce yUpe:KICHHUS;

— conocTapiaeHre (HaKTHYECKOr0 HATWYHS JICHEKHBIX CPENCTB (ICHEKHEBIX JOKYMEHTOB,
OmaHKOB CTPOro¥ OTYETHOCTH, IIEHHBIX Oymar) B Kacce YUpekaeHHs C JaHHBIMH OYXTralTepeKo-
rO y4eTa U BBIABIEHHE OTKIOHEHUH;

— IPOBEPKa IOJHOTEI OTPAKEHUSA B YIETE KACCOBBIX OIEpalii U IPABHIIBHOCTH 0hopMIIe-
HU KaCCOBBIX JOKYMEHTOB.

2.3. Ilopamok ¥ cpoKH IIPOBeIEHUS HHBEHTAPH3AIIMH ONPEACIIFOTCS TPHKA30M PYKOBOIH-
Tend yupexnenus. [Iposenenne 06sa3aTellbHO B CIIEAYIONIHX CIIYYasx:

— IIPY YCTaHOBIECHKH ()AaKTOB XHINEHUH HIIH 37I0YHOTpebIeH i, a Takke MOPYH [EHHOCTEH;

— B CJIy4ac CTHXUMHBIX OeICTBHH, IT0apa, aBapui WK JPYTHX IPE3BBUANHBIX CHTYallHH,
BBI3BAHHBIX 3KCTPEMATLHEIMH YCIIOBHAMHE;

— IIPH CMEHE MaTepHaIbHO ‘OTBETCTBEHHBIX JIHII (HA IeHb MIPHEMKH - Iepelayy Jen);

— B IPYTHX CIIy4asX, IpelyCMOTPEHHBIX 3aKOHOATeTECTBOM Poccuiickoit Denepanuu i
HHBIMH HOPMaTHBHBEIMH IIPABOBEIMHE akTaMH Poccuiickoi @eneparum.

2.4. VlHBeHTapH3aIUK MTOAJIEKAT:

— HaJIAYHBIE JeHbIH;



— OmaHKH CTpOroit OTYETHOCTH;

— JICHEKHbIE JOKYMEHTBI;

— IICHHBIC OyMarm.

2.5. VluBeHTapu3auoHHas KOMHCCHS HECeT OTBETCTBEHHOCTD:

— 34 CBOEBPEMEHHOCTE ¥ COOIOIEHHE NIOPsIKA IPOBEICHUSI HHBEHTAPH3AIMH B COOTBET-
CTBHH C IIPUKA30M PYKOBOIUTEIS;

— 3a IIPaBHJIHOCT M CBOEBPEMEHHOCTH 0(DOPMIICHHS Pe3yILTATOB HHBEHTAPH3AIHH.

Ecny npu npoBeneHHH MHBEHTapH3aluH (PEBH3UH) XOTs OLI OUH WiIEH HMHBEHTAPH3ALH-
OHHOM KOMHCCHH OTCYTCTBYET, TO PE3YJIbTaThl WHBEHTApH3alMH IIPH3HAKOTCS HENCHCTBHTEb-
HBIMH.

Bo Bpems npoBeneHUS HHBEHTapH3alldM (PEBH3MH) ONEpalWy 10 IPHEMY M BbIIaude Je-
HEKHBIX CPEJICTB HE IMPOHU3BOIATCS.

2.6. B xoze nmpoBeneHys HHBEHTApU3AIAH KaCChl KOMHCCHS JOJDKHA:

— IIPOBEPHTH KAaCCOBYIO KHHTY, OTYETEI KACCHPA, IIPUXOHbIC H PACXOHBIE KACCOBBIE Op-
Jiepa, XKYPHAI PETHCTPallMH NPHUXONHBIX M PACXOJHBIX KAaCCOBBIX OPIEPOB, TOBEPEHHOCTH Ha
[OJTy4eHHEe JEHET, PEecTp AEIOHHPOBAHHLIX CYMM H JIPYI'He JOKYMEHTHI KACCOBOM IHCIIHILIH-
HBI;

— CBEPHTEL CYMMBI, OIIPHX0Z0OBAHHEIE B Kaccy, ¢ CyMMaMH, CIIHCAHHBIMH C JIHIIEBOTO (pac-
YETHOTO) CUETA;

— TIPOBEPHUTE COOMIONEHHE KAacCHUPOM JHMMHTA OCTAaTKa HATWIHEIX JEHEKHBIX CPEJCTB,
CBOEBPEMEHHOCTD JIETIOHHPOBAHMS HEBBIIUIAYEHHBIX CYMM 3apILIATHL

2.7. To Ha4ana NpoBepKH (HaKTUIECKOTO HAIHYMS JICHEKHBIX CPEICTB M JICHEKHBIX IOKY-
MEHTOB HHBEHTaPH3aLMOHHON KOMHCCHH HAIJIEKUT ITOIYUHTE [IOCTIEeIHHE HA MOMEHT HHBEHTa-
puzanuu [TKO, PKO, ot4er xaccupa.

2.8. KaccHp JO/DKEH 1aTh PACIHCKY O TOM, 4TO K HaYaly MPOBEIEHHS MHBEHTAPH3AIUK
BCE PAacXOJHBIE H IIPHXOJHBIE JOKYMEHTHl Ha JICHEKHBIE CPEICTBa H JESHEKHBIC TOKYMEHTEI
cliaHpl B OyXranTepHIO M BCE JCHEKHBIE CPEICTBA W JCHE)KHBIE MOKYMEHTHI, IIOCTYIIHBINHE Ha
€r0 OTBETCTBEHHOCTE, OIIPUXO0J0BAHEL, d BRIOBIBIIHE — CITHCAHEI B PACXOI.

2.9. Ilpu mojcyere (aKTHUECKOTO HAIMYMS JEHEIKHBIX 3HAKOB [EPECYHTHIBAIOTCS Kak
HaJIM4HBIE I€HBIH, ACHEKHBIE JOKYMEHTHI (TIOYTOBBIE MApKH, MyTEBKH B J0Ma OTHBIXA H CaHa-
TOPHHM, aBHAOHIETHI | [Ip.), TaKk U OJIAHKH CTPOroil OTYETHOCTH C YYETOM HAYAILHEIX M KOHEY-
HBIX HOMEPOB TE€X MM HHBIX OJIAHKOB.

2.10. Beigawya neHer W3 Kacchl, He IOATBEPIKISHHAs pachmucKol momydarens B PKO wm
IPYTOM 3aMEHHAIOLIEM €ro JOKYMEHTE, B ONpaBJaHKe OCTAaTKa HAIWYHEBIX JEHer B Kacce He MpH-
HUMaeTCs. Takas cymMMa paccMaTpUBaeTCsl Kak HeIocTada JeHEKHBIX CPEICTB B Kacce yapexie-
HUSA 3[paBOOXPAaHEHHUs U ITOIEKUT B3BICKAHHMIO C KacCHpa.

3. JOKYMEHTAJIbHOE O®OPMIJIEHME PE3YJIbTATOB UHBEHTAPU3 AN

3.1. Pe3yneTaThl MHBEHTApH3AIMH KacChl 0 OPMIIIFOTCA:

— MHBEHTapH3al[HOHHON OIMUCHIO HATMYHEIX JeHEKHEBIX cpencts (¢. 0504088);

— HHBEHTApH3alHOHHOH ONHCHIO (CIMIUTENHHOM BeOMOCTBIO) OJIaHKOB CTPOroi OTYETHO-
CTH M JCHEXKHBIX JoOKyMeHTOB (¢. 0504086);

— MHBEHTAapH3allHOHHON OMHCEIO NeHHEBIX Oymar (¢. 0504081).

3.2. B VinBeHTapU3allMOHHON ONMMCH HAIMYHBIX JIEHEKHBIX CPEJCTB YKa3hIBAOTCA: CBEE-
HHSA O HAJIMYMH JIEHEXKHBIX CPEACTB B Kacce YUpekaeHUs GakTUYecKH U IO yISTHHIM TaHHBIM
udpamMu | IPOIKCHIO; CBEACHUS O PE3yIbTaTaX HHBEHTAPH3ALNH — HEJOCTAYaX U H3JTAIIKAX.

Pesynprarel HHBeHTapH3aUuH (AKTHYECKOTO HAIWYMS IEHEXHBIX JOKYMEHTOB, HaXO[d-
IIMXCAd B Kacce Y4pekIeHHs, oTpaxaroTci B VIHBEHTapU3alMOHHOM OmMHMCH (CITMYHTEIBHOH Be-
JIOMOCTH) OJIaHKOB CTPOTOM OTYETHOCTH M JCHEKHBIX JOKYMEHTOB.

B MuBeHTapH3anMOHHOI OMUCH (CTHIUTEIBHON BEIOMOCTH) OITaHKOB CTPOTOH OTYETHOCTH
¥ JICHEKHBIX TOKYMEHTOB YKa3bIBAIOTCS: CBEIEHHUS O HAIMUMK JCHEXHEBIX JOKYMEHTOB (haKTH-



YCCKH W 10 YYETHBIM JaHHBIM C yKa3aHHEM HaHMEHOBAHHA, KOJA [EHEKHOIO JIOKYMEHTA, €ro
CEpHUH, HOMEPA, II€HBI, KOTMIECTBA U CYMMBI; CBE/ICHHA O Pe3y/IbTaTaX WHBEHTAPH3AMNH — HE[0-
CTadax M W3JIHINKaX.

3.3. ViHBeHTapu3alMonnas ONuCh OQOPMIISIETCS B ABYX JK3eMIULIPAX M IIO/MACHIBACTCS
BCEMH 9ICHAMH KOMHCCHH ¥ KaCCHPOM, OTBETCTBEHHEIM 32 COXPAHHOCTH IIEHHOCTSH, W J0BO-
JUTCS 10 CBEICHUS PYKOBOIUTEI YUPEIKIESHHUS.

Onun sxsemiuzap Omucn nepenaercss B OyXraiTepHio yUpekIeHus, BTOPoif — ocTaeTcs y
Kaccupa.

ITpu cMene kaccupa OmHCh COCTaBmgeTCS B TpeX K3eMIULIpax. OJMH SK3eMILIAp Tepe/a-
€TCs KacCHpy, CAaBIIeMy LEHHOCTH, BTOPOM — KacCHpY, IPHHABLIEMY LEHHOCTH, H TPETHH — B
Oyxranrepuro.

Homumctky 1 nomapkn B MHBEHTapH3aLMOHHOM ONMCH HE JOMyCKAFOTCAL.

VcnpapieHus 0roBapuBAaloTCs U MOMTACHIBAIOTCS WICHAME KOMHUCCHH H KAaCCHPOM.

IIpu BEISIBICHWM HENOCTAYM WJIH M3ITHIIKOB IleHHOCTeH B Kacce B OIHCH yKa3BBAeTCA HX
CyMMa B 00CTOATENCTBA BOSHHKHOBEHHS.

3.4. Eciu B pesynbTaTe MHBEHTAPH3AIUH BBLIBICHB! M3IHINKH HIH 0OHAPYKEHA HELOCTa-
48, 0QOPMIISIETCS BEJIOMOCTD PACXOXICHHIH 110 Pe3ybTaTam HHBeHTapu3amuH (¢. 05 04092).

3.5. Ilpn Hanmv4mu pacxoICHHH BEJOMOCT NIPUJIATaeTCs K aKTy O Pe3y/IbTATAX WHBEHTA-
pusamuu (¢. 0504835).

4. SAKJITOUYUTEJIbHBIE ITOJIOXKEHM S

4.1. Bce n3MeHEHHUs | JOTIONHEHHS K HACTOSINEMY [IOJIOKEHHIO YTBEPIKIAIOTCS PYKOBOIH-
TEJEM YYPEIKICHUS.

4.2. Ecu B pe3ysbTaTe H3MEHEHUS IEHCTBYIOIErO 3aKOHOIATebCTBA POCCHH OTEIBHBIE
CTaThb¥ HACTOAIIETO MOJIOXKEHHUS BCTYISAT C HUM B IPOTHBOPEYNE, OHH YTPAYMBAIOT CHIIY, IIpe-
HMYIECTBEHHYIO CHITy HMEIOT IOJI0KEHUA JEHCTRYIOMIEr0 3aK0OHoAaTeIbeTBa Poccun.



