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HOJIOKEHUE
0 mopsIKe BeIeHAA KacCOBBIX ONl€panuii

1. OBIIME [TOJIOKEHMA

1.1. Hacrosumuii TTopsSmokx IPUMEHSETCS B COOTBETCTBUM C 1. 167 MHCTpYKIMM 1O NPAMEHE-
a0 EJMHOTO IUaHa CYETOB OYXTAITEPCKOro y4eTa JUIi OpraHoB rOCY/AapCTBCHHOH BIACTH
(rocyIapcTBEHHEIX OPraHOB), OPraHOB MECTHOIO CAMOYNPABICHHUS, OPTaHOB yIPABICHH IoCy-
[@PCTBEHHBIMA BHEGIODKETHEIMI (HOHIAMH, TOCYJAPCTBEHHBIX aKaleMui HayK, TOCYapCTBCH-
HbIX (MYHHIHIATBHBIX) yapexkiennii, yr8. [Ipukasom Mununa Poccuu ot 01.12.2010 N 157n
(nanee — Equueri mian cyetoB), Ykaszanuem banka PoccHH oT 11.03.2014 Ne 3210-V «O mo-
pSIIKE BEMIEHHs KACCOBBIX ONEpallii IOpHINYECKEMHE JIHIAMH | YIPOIICHHOM IOPANKE BEACHHA
KACCOBBIX OIICPAIHil HHIMBALYaIbHEIMU TIPCIIPHHAMATENSIME U CYOBEKTaMH MaJIOro IPeaTpH-
HEMaTeabcTBay (B pell. Ykasanmit [[B P® ot 19.06.2017 Ne 4416-Y).

1.2 TTonoxkeHHe OIpeeseT.

- [PaBHJIA OPTaHM3aMH PaGOTHI 10 BEICHHAIO KACCOBBIX ONEpalui B yIpeK/ICHHH,

- 0BS3aHHOCTH KAcCHpa ¥ JPYTHX JIAI, OTBETCTBEHHBIX 32 O(OPMIICHHE KACCOBBIX JIOKY-
MEHTOB,

- IepedeHb MEPOIPUSITHH 0 00ECIIEYEHHIO COXPAHHOCTH HATHIHBIX ACHET IPU BEACHHH
KaCCOBBIX OIEpalliii, XpaHECHNH, TPaHCIIOPTHPOBKE,

- TIpaBHWJIA [IPHEMa H BBIJIAYH HANMMYHBIX JCHET, JOKYMEHTAIBHOC ohopMIIeHIE KaCCOBBIX
omepanui,

- IOPSAIOK pacyeTa JIUMHUTA OCTaTKa JEHEKHEIX CPeICTB B Kacce,

- IOPAZIOK U CPOKH IIPOBEISHHA IPOBEPOK (aKTHICCKOTO HATHIHA HATMIHBIX JCHET B Kac-
ce.

1.3 Ucnons3yemsle noHaTHs B Ilon0KeHAH:

@uckanbublii QoKymMenm - 310 (UCKATBHBIE JAHHBIE, IIPE/ICTABIICHHBIE 10 yCTAHOBICHHLIM
dbopMaTam B BHZe KacCOBOTO deka, OiaHKa CTPOTOH OTYETHOCTH H (W) WHOTO NOKYMEHTa,
[IPEIYCMOTPEHHOTO 3aKOHONATEILCTBOM P® 0 IPHMEHEHHH KOHTPOIbHO-KACCOBOH TEXHHAKH, Ha
OyMakKHOM HOCHTENe H (HIH) B NEKTPOHHOM (opmMe, B TOM YHC/IE 3alUIICHHbIC (bucKaTbHBIM
[IPHU3HAKOM;

Kaccogwlll wek - TIEPBUYHBIN yUeTHB TOKYMEHT, COOPMHUPOBAHHEIA B JJIEKTPOHHOM BHJE
¥ (WJTM) OTHEYATAHHLIA C HPUMEHEHHEM KOHTPOJIBHO-KACCOBOH TCXHMKH B MOMEHT pacHeTa
MEXIy MONb30BaTeeM ¥ IOKymaTeneM (KITHEHTOM), COISPXKALIHH CBENCHHS O pactieTe, moa-
TBepKIAOLIHH (aKT Ero OCYIECTBICHHS H COOTBETCTBYIONIMH TPEOOBAHHIM 3aKOHOIATEbCTEA
P® o npumenerun KKT.

pacyempl - 3T0 MPUEM H BBIIUIATA JEHEKHBEIX CPEJICTB 3a PEANM3yeMble TOBAPEL, paboTEL,
YCIIyTH, OCYIIECTBIIAEMbIE C HCIONb30BAHMEM KaK HANMIHBIX, TAK H 3JICKTPOHHbIX CPEJICTB IIIa-
Te’ka, B YACTHOCTH IUTACTHKOBOM KapTOH.

2. OPTAHU3AILIMS PABOTHI ITO BEOJEHHIO KACCOBBIX OIIEPAILTUI

2.1. KaccoBBle OIEpalWi BETYTCs B OPraHHM3AlMH KacCOBHIM KM HHBIM PabOTHUKOM,
OLpE/CICHHBIM PYKOBOJUTENEM YIPEKICHHS U3 YUC/A CBOMX PabOTHHKOB (manee — xaccup) H
Ha3sHAueHHBIM Ha JIOJDKHOCTE IPUKA30M PYKOBOIUTENS OpraHu3alliy.



2.2 K BeleHHIO KAaCcCOBBIX ONEpalyi, OXpaHe U TPAHCIOPTHPOBKE ACHEKHEIX CPCACTB
HE JIOIycKaroTcsl pabOTHUKH:

- paHee MpPHUBJIEKABINHXCA K YIOJIOBHOM OTBETCTBEHHOCTH 32 YMBIIICHHBIE TIPECTYI-
JIeHHs, CYIMMOCTE y KOTOPHIX HE IOTalleHa MJIH He CHATA B YCTAHOBJICHHOM MOPANIKE;

- CTPAJIAOIIKMX XPOHMIECKAMHU IICHXHIECKUMH 300 ICBaHUAMH;

- CUCTEMATHYECKH HapyINaloMuX 00IECTBEHHEI MOPIIOK;

- 3T0YHOTPeOIAIOMMX CIUPTHBIME HAUTKaMH TH00 ynoTpeOsIomue HapKOTHICCKHE
BelecTna 6e3 Ha3HaYeHUs Bpaya.

2.3 JTo/DKHOCTHEIE IIpaBa ¥ 00A3aHHOCTH KacCHpa YCTaHOBIICHBI HacTOAMKM IlonoxeHue,
¢ KOTOPBIM OH JOIDKEH 03HAKOMHTECS IO POCIIHCE.

2.4 C KacCHPOM 3aKIIF0YaeTCs JIOTOBOP O IOIHOM MaTepHanbHON OTBETCTBEHHOCTH.

2.5. Kaccup B COOTBETCTBHH C JCHCTBYIOIIMM 3aKOHOAATEIbCTBOM HECET MOJHYIO MaTepH-
AIHYIO OTBETCTBEHHOCTH 38 COXPAHHOCTH BCEX MPUHATHIX MM LEHHOCTEH W 3a ymepl, nmpuHu-
HeHHEIH OpPraHM3allii KaK B Pe3y/bTaTe YMBIIUICHHBIX IeHCTBHR, Tak U B pe3yibTaTe HeOpexK-
HOTO HJIM HeJOOPOCOBECTHOTO OTHOIIEHHS K CBOUM O0S3aHHOCTSIM.

2. 6 B ciygae ohopmIeHHS KACCOBEIX JOKYMEHTOB Ha OyMa)KHOM HOCHTENE KacCHp cHab-
JAETCS IITAMIIOM, COJIEPIKAIMM PEKBA3HTHI, IIOATBEPK/IAIONIHAE MPOBEICHHE KacCOBOM omepa-
muH (nanee — mramin «OIUIadeHo), a Takke 00pasiamMy [O[IHCEH JIHII, YIOTHOMOYCHHBIX IO~
ITHCBIBATH KACCOBBIE JOKYMEHTEL

2.7 KaccHpy 3ampelnaercsi Iepe/l0BepsATh BBIIONHEHUE TIOPYICHHON eMy paboTsI APYTHM
THIEM.,

2.8 KaccoBBIE ONEpanyy OpraHu3aliy 0QOpMIILIOTCS:

IIPUXOIHEIME KaccoBEIME opaiepamu (dhopma 0310001);

pacXoIHbIMH KaccoBEIME opaepamu (Gopma 0310002);

2.9. KaccoBble onepanuy 0TPaXKaroTCs B!

kaccosoii kuure (hopma 0310004);

[udpoBEie Koms! (GOpM JAOKYMEHTOB, IPUBE/IeHHEIE B HacTosmeM [lopsnke, COOTBETCTRY-
for O6mmepoccuiickoMy Kiaccudukaropy ynpapnerdeckoi qoxymenramus OK 01 1-93.

2.10. JIoKyMeHTEL, IpeaycMOTPEHHEIE HacTosmuM IlomoxkenneM, oQOPMILTIOTCS Ha Oy-
MayKHOM HocuTelle 0hOPMIIIOTCS C MPUMEHEHHEM TEXHHYCCKHMX CPEJICTB M IIOAIHCHIBAIOTCS
COBCTBEHHOPYUHEIMH MONKCSMH. B TOKyMeHTHI, obopMiIeHHbIe Ha OyMaxHOM HOCHTETE, 32
HCK/IFOYEHHEM KaCCOBBIX JIOKYMEHTOB, 0IyCKAeTCsl BHECEHUE HCIIPABICHHUH, CONEPKAAX AaTy
HCIIpaBIeHHs, GaMIIIMK ¥ WHAIAANEL, @ TAKKe NOIHCH v, 0GOPMHUBIIEX JIOKYMEHTEL, B KO-
TOPBIE BHECEHBI HCIIPABICHHA.

2.11 VupexpieHwe BIpaBe BECTH KacCOBBIE OICpallHd C NPHMEHEHHEM IMIPOrpaMMHO-
TeXHHYEeCKHX cpeicTB. [Ipy 3TOM IpOTpaMMHO-TEXHUYECKHE CPE/ICTBA, KOHCTPYKIIHS KOTOPEIX
npexycMaTpuBaeT npreM GankHOT 116 P®, T0mKHEI HMETh QYHKIHIO PACTIO3HABAHKS HE MCHEe
YeTHIpEX MANIEHOYHTAEMBbIX 3alUTHBIX Ipu3HakoB GankHoT 11b P, mepeteHp KOTOPBIX ycTa-
HOBIEH HopMaTUBHEM akToM 1{b P®.

2.12. KaccoBble IOKyMEHTHI XpaHATCS B OPTaHU3aIlHH B TEYEHHUE 5 JIET.

2.13. B KacCOBBIX JIOKYMEHTax B 00S3aTEIbHOM ITOPSZIKS YKa3bIBACTCA OCHOBAHHC ISl HX
oQOpMIIEHHSI W TEPEUMCIFOTCS —IIpUJIAracMble MOJTBEPKIAIONIME  [JOKYMCHTBI (pacueTHO-
IIaTesKHbIe BeoMocTH (popma 0504401), miatexusie BegoMoctH (popma 0504403), saspnenus,
cYeTa, aBAHCOBEIE OTYETHI, APYTHE JOKYMEHTHI).

2.14. TIpuxomusii kaccobii opaep 0310001 moxnucHBacTCS TIABHBIM OyxranTepoM, Kac-
CHPOM.

Pacxo;ubli xaccoBbid opaep 0310002 nmognmuceBaeTCs pPyKOBOTUTENEM, a TAKKE TIIaBHBIM
OyxranTepoM, KacCHPOM.

2.15 KaccoBble JOKYMEHTHI MOTYT O(QOPMIATHECA MO OKOHYaHHMH IPOBENCHHHA KacCOBBIX
oIepanyii Ha OCHOBAaHMM (PHCKAIBHBIX JTOKYMEHTOB, IPEIyCMOTPEHHBIX a63. 27 ct. 1.1 Dene-
pansHOro 3akoHa oT 22.05.2003 Ne 54-@3 «O npuMeHEHHH KOHTPOJIFHO-KacCOBOM TEXHHUKH NPH
OCYILIGCTRICHHH HAIMYHBIX JEHEKHBIX PacueToB M (W) pacyeToB C HMCIOIB30BAHMEM 3JICK-
TPOHHBIX CPEACTB ILIATEKAY.



2.16. Kaccup HeceT OTBETCTBCHHOCTD 33 COXPAHHOCTH KaCCOBBIX JIOKYMEHTOB H COIEpIKa-
[IAXCS B KACCOBBIX JOKYMEHTaX NAHHBIX Ha DICKTPOHHOM HOCHTENE HHOOPMAIMH | JOIKEH
XPaHHTb MX TAKUM 00pa3oM, IT0GHI MOTHOCTBIO UCKIIOYHTE BO3MOKHOCTE HECAHKIIHOHHPOBAH-
HOT'O H3MEHEHHS YKa3aHHBIX JaHHEIX.

3. TIOPSIIOK XPAHEHHWS U TPAHCIIOPTHPOBKY NEHEXHBIX CPEZICTB

3.1. OTBETCTBEHHOCTD 32 00ECICYCHHE COXPAHHOCTH HAIMYHBIX A€HEKHBIX CPEICTB B Kac-
ce OpraHu3alii HeceT PyKOBOAUTENb OpraHu3alluy.

3.2. Bce HanWuHBIE JEHLIH XPAHATCS B OPraHM3allid B HECTOPAaeMOM MCTallTHICCKOM
cefihe, KOTOPBIH 10 OKOHYAHUM pabodero JHA 3aKPBIBACTCA KITOYOM. Kiou ot ceiida xpaHuTcs
y Kacchpa, KOTOPOMY 3alPelIaeTcsi OCTABIATE €r0 B YCIOBICHHBIX MECTaX, NEpeaaBaTh MOCTO-
POHHUM JHIaM JH00 H3rOTABIHBATE HCYITCHHBIC IyOIMHMKATBL

VurenHsIH TyONUKAT KI0Ua B OI€9aTAHHOM KaCCHPOM IAKETe XPAaHUTCS y PYKOBOIHTEILA
OpraHu3alyu.

XpaHeHHe B Kacce HAMYHBIX CHET H APYTHX [IEHHOCTeMH, He TIpHHAIEKALHUX OpraHn3a-
[[HH, 3aIIPEINacTCA.

Ilepen oTkpeiTHEeM cefida kaccup 00s3aH OCMOTPETE COXPAHHOCTH 3aMKOB.

B ciyuae TOBPEKACHHS HIIM MOJIOMKHA 3aMKOB KacCHp 0053aH HEMEIJICHHO JIOJIOXKHUTD 00
9TOM PYKOBOIHUTENIO OpraHU3alyH.

3.3. PykoBOQUTENb OpraHU3alliy JOIDKEH MIPEIOCTABHTh KACCHPY OXpaHy IpH TPaHCIIOp-
THPOBKE JICHS)KHBIX CPEJICTB H LEHHOCTEH H3 ydpexaeHui OaHKOB MM Cade B HUX H, B ClIydac
He0OXOOUMOCTH, - TPAHCIIOPTHOE CPEJICTBO.

IIpu TPAHCTIOPTHPOBKE JEHEKHBIX CPEJCTB KACCHPY, COMPOBOKIAIOMMM €ro JHIAaM U BO-
IUTEIIIO TPAHCIIOPTHOIO CPE/ICTBA 3alpeIlacTCs:

— pasTiamaTh MapiIpyT ABHKEHHS M pasMep CYMMEI TOCTAB/IAEMbIX ICHEKHBIX CPCICTB H
IEHHOCTEH;

— JIOIYCKaTh B CAJIOH TPAHCIIOPTHOIO CPEACTBA MOCTOPOHHHX JIAIL

— MIOCEINaTh Mara3wHel, PEIHKY H APYTHE T.II. MECTa;

— BBITIONHSTE KAKAe-THO0 IOpydYeHHsI U IF00BIM HHEIM 00pa3oM OTBIEKATbCs OT HOCTaBIIC-
HUsl JIEHET U I[IEHHOCTEH 110 Ha3HaYeHHIO.

4, TIOPAJTOK TTPUEMA HAJIMYHBIX JIEHET

4.1. TIpueM HANMYHBIX JEHET, B TOM YMCJe OT pabOTHUKOB OpPraHH3alliH, IPOBOJUTCA IO
IIPUXOIHBIM KaccoBbM opaepam 0310001.

4.2. Tlpu monmydeHuH IpUXOxHOro Kaccosoro opxepa 0310001 xaccup MpOBEPACT HAIMYHE
TOJIIIFICH [JIABHOIO OYXTAuTepa M €¢ COOTBETCTBHE MMEOMEMyCsi 00pasily, MPOBEPSET COOTBET-
CTBHE CYMMB! HATIMHYHBIX JIeHeT, IIPOCTaBIeHHON nrbpame, CyMMe HaTAIHEIX JCHET, IPOCTAB/ICH-
HO} IPONMCEIO, HAIWYHE MOATBEPIAIONIIX TOKyMEHTOB, IICPEUUCIEHHEIX B IPHXOIHOM Kacco-
oM opzepe 0310001.

4.3. Kaccup IpAHEMAeT HAMMIHEIE JI€HBIH TIOJIUCTHBIM, IOMTYIHBIM NEPECHCTOM.

Hanuguble JeHbIH TPUHAMAIOTCS KACCKPOM TakuM 06pasoM, 4To05l BHOCHTE)b HATAIHBIX
NeHer Mor HabIoaTh 3a IeHCTBHAMH KaccHpa.

4.4. Tlocne TpreMa HAaIWYHBIX JIEHET KACCHP CBEPSST CYMMY, YKa3aHHYIO B IPHXOXHOM
kaccoBoM opaepe 0310001, ¢ cymmoit GpaKTHIeCKH IPHHATEIX HATHIHBIX ACHCT.

I[Ip4 COOTBETCTBHH BHOCHMOH CYyMMBI HATHYHBIX JCHET CYMME, yKa3aHHOH B IIPHXOJHOM
xaccoBoM opzepe 0310001, KaccHp MOMHUCEIBAET IPAXONHBIA kaccossii opaep 0310001, kBu-
TaHIMIO K IpEXopHOMy KaccosoMy oprepy 0310001 u mpocTapiseT Ha Hell OTTHUCK INTamIma
«Ilomy4eHo», OATBEPIKIAIOMIET0 IPOBEICHAE KACCOBOH onepaluu. B moATBEPKACHHE IPHC-
Ma HAJIMYHBIX JIeHer BHOCHTENIO HAJMYHBIX JICHET BhIaeTCsd KBUTAHIHA K IIPUXOAHOMY KacCo-
sBoMy opzepy 0310001.



IIpu HECOOTBETCTBHM BHOCHMOI CYyMMBI HAITMYHEIX JCHET CYMME, YKA3aHHON B IIPHXOIHOM
kaccoBoM opzepe 0310001, xaccup npeanaracT BHOCHTENIO HAJIMYHBIX JEHEr JOBHECTH HENOCTa-
IOMIYH CyMMY HaJIMUHBIX I€HET MM BO3BpaIaeT H3JHINHE BHOCHMYIO CYMMY HAJIMYHBIX JCHET.
Ecmm BHOCHTENS HAIMYHBIX JAEHET OTKA3alIcsd JOBHECTH HEIOCTAIOMIYIO CYMMY HAIMYHBIX JIEHET,
KacCHp BO3BpAINaeT €My BHOCHMYIO CYMMy HAIMYHBIX [EHEr. [IpHXOIHBIA KacCOBBIA OpHep
0310001 xaccup mepedyepKHBaeT U NepeaaeT IIaBHOMY OyxranTepy s ohopMIEHHS IPHXOIHOTO
kaccosoro opzepa 0310001 Ha QaxTHUeCKr BHOCHMYIO CyMMY HaTHYHBIX JEHET.

4.5. IIpueM ocTaTka HaTMYHBIX AEHET, IOIYyYSHHBIX IIO]] OTYET, IPOBOIUTCA KACCHPOM II0
IIPUXOJHOMY KaccoBoMy opzaepy 0310001,

4.6. ITo oxoHYaHHM IIPOBEAEHHS KacCOBBIX OIIEpandil Ha OCHOBAHUH KOHTPONIBHOM JIEHTEI,
H3BATOH M3 KOHTPOJIBHO-KACCOBOH TEXHUKH, MPENYCMOTPEHHEIX DeepaibHEM 3aKOHOM OT 22
mas 2003 roma Ne 54-03 «O npUMeHEHWH KOHTPOJIBHO-KACCOBOH TEXHUKH IIPH OCYIIECTBICHHH
HAJIHYHBEIX JIEHEXHBIX pPAacyeToB M (MIM) pacdeToB C HCIONH30BAHHEM IIIATEIKHBIX KapT»
odopmisercs mprxoaHbl kaccoBel oprep 0310001 ma oOmy:o cyMMY IPHHSTEIX HATHYHBIX
JICHET.,

5. ITOPANOK BBIJAYM HAJIMYHBIX TEHED

5.1. Briiaua HaJIM9HBIX ICHET O] OTYET Ha PACXOIbI, CBSI3aHHEIEC C OCYIIECTBICHHEM /IS~
TENBHOCTH YUPEKACHHUS, IPOBOJUTCH 110 PacXOJHBIM KaccoBEM opaepam 0310002.

Brinaua HamW4HBIX AEHET IS BBILIAT IIPOBOJUTCS IO PACXOJHBIM KACCOBBIM OpIepam
0310002.

5.2. Kaccup BhlmaeT HaM4HBIE JI€HBIH HENOCPEICTBEHHO IIOIYy4YaTeTI0, YKa3aHHOMY B
pacxomHoM KaccoBoMm opzepe 0310002, mpu mpenbsSBICHWH WM [ACIIOPTa HJIH APYTOTO JOKY-
MEHTa, YIOCTOBEPSIONMIEro IMYHOCTh B COOTBETCTBHH C TPeOOBaHMAMH 3aKOHOIATENLCTBA Poc-
cuiickoil Penepanyu, MO0 IpH MPeIbIBICHUH NOJTyYaTelIeM JOBEPEHHOCTH U JOKYMEHTA, YI0-
CTOBEPSIOIIETO JIHYHOCTb.

[lepen BeIIauel HATMYHEIX IEHET KacCHP, IIONYYHB pacXOmHENH KaccoBrri opaep 0310002,
IIPOBEPSAET HAlIMYHE MOINHMCEH PYKOBOAUTEIS, ITTABHOTO OyXranTepa B X COOTBETCTBHE HMEIO-
mEMes 00pasiaM, COOTBETCTBHE CYMM HAIMYHBIX JI€HET, IPOCTaBICHHBIX MU(paMH, CyMMaM,
IIPOCTABJIEHHBIM ITPONHMCHIO. IIpH BhIaYe HATMYHBIX JEHET II0 PACXOTHOMY KAaCCOBOMY OpAEPY
0310002 xaccup IpoBepAET TaKKe HATHMIHE MOATBEPKIAIONINX JOKYMEHTOB, IEPEYHCICHHEIX B
pacxoaHoM KaccoBoM opaepe 0310002, u cooTBeTcTBHE haMUIIHU, UMEHH, OTY9eCTBa (IIPH HAH-
9MH) TOIydaTels HaIMYHBIX JEHeT, YKa3aHHBIX B pacxonHoM kaccoBoM opaepe 0310002, man-
HBIM IIPEABIBILEMOTr0 II0Iy4aTeNeM JOKYMEHTA, YIOCTOBEPSIONEro ero IHYHOCTS.

5.3. Ilpu BBIAaYe HATMYHEIX JEHET 10 JOBEPEHHOCTH KAaCcCHpP IIPOBEPAET COOTBETCTBUE (a-
MUIJIHH, UIMEHH, 0TYeCTBa (IIPH HAIWYMK) IOJIydaTeNs HATHIHBIX ICHET, YKa3aHHBEIX B PAcXOm-
HOM KaccoBoM opaepe 0310002, pamunuu, uMeHH, OTYECTBY (TIPH HATHYHMH) JOBEPHTENI, YKa-
3aHHBIM B JIOBEPEHHOCTH, & TAKKE COOTBETCTBHE YKa3aHHBIX B JJOBEPEHHOCTH H PACXOIHOM Kac-
coBoM opzepe 0310002 damunuu, uMeHH, oT4ecTBa (IIPH HAIWYHH) JOBEPEHHOTO JHIA U IaH-
HBIX JOKYMEHTA, YIOCTOBEPSIOIIET0 €ro JTHIHOCTh, JaHHBIM [IPEIbIBIEHHOrO JIOBEPEHHBIM JIH-
LIOM JTOKYMEHTA.

JloBepeHHOCT MpHJIaraeTest K pacXogHoMy KaccoBomy opaepy 0310002,

B ciygae BelIayu HAIMYHBIX JEHEr [0 JOBEPEHHOCTH, 0QOPMIIEHHONH HA HECKOIBKO BBI-
IIaT MM Ha NOJy4YeHWE HAIMYHBIX JIEHET y pPa3sHBIX IOPHIUYSCKHX JHIl, HHAWBHIYATHHBIX
IpennpuHUMaTenel, JenarTcs ee KONHWH, KOTOphIe 3aBepsroTcs otMeTkoi «Komms BepHay ¢
yKa3aHWEeM JIaThl 3aBepeHHs KONUH, OTTHCKOM II€YaTH YUPEKJEHHS W TOIIHCHIO TJIaBHOI'O
Oyxrantepa. 3aBepeHHas KOIWA JOBEPECHHOCTH MIPUIIATACTCS K PACXOTHOMY KACCOBOMY OpIEPY
0310002.

OpuruHai J0BepeHHOCTH (IIPH HAMYHMK) XPAHUTCS Y KacCHpa U IIPH IOCIeIHeH BhIIade
HaTHYHBIX JEHET IpHIaraeTcs K pacxoJHoMY KaccoBoMy opaepy 0310002.

5.4. IIpu BEImaYe HATWYHBIX JeHET [0 pacxoJHOMY kaccoBoMmy opzepy 0310002 xaccup
IIOJITOTABIMBAET CYMMY HAMYHBIX IEHET, MOJUISKalIyi0 BBa4e, H MepeaeT PAacXOqHEBIH Kac-
coBeii opzrep 0310002 nomydareno HATMYHEIX JEHET, KOTOPBIA YKa3bIBAET MOIy4aEMYIO0 CYMMY
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HAJTWMYHBIX AcHeT (pyOneil — Iponuchio, Koneek — nudpamMu) ¥ MOANMUCHIBAET PACXOIHEIN Kacco-
BeIi opaep 0310002,

55. Kaccup mepecyuThIBaeT MOJTOTOBIEHHYIO K BhIaYe€ CYMMY HAJIMYHBIX IEHET TaKHM
o6pa3oM, 4TOOB! IONydIaTeNb HATMYHLIX AEHET MOT HaOMOoAaTh 3a ero JeHCTBHAMH, H BBIIACT
[IOTYYaTe/}0 HAIWYHBIE JEHBI'M IOJHCTHEIM, IIOMITYYHBIM IIEPECYETOM B CyMMe, YKa3aHHOH B
pacxoaHoM kaccoBoM opaepe 0310002,

[Tomyqarens HaMMYHBIX JEHET [IEPECUUTHIBAET 1107 HAOIIONEHHEM Kaccupa IOJIUCTHO, 110-
HITYYHO NOJTyYeHHbIE HM HAIWM4YHbIE MeHbIH. Kaccup He IPUHMMAET OT IOIy4YaTens] HATUYHbIX
JEHET TPETEH3MHA 10 CYMME HAJIMYHBIX JEHET, €CJIM [10ydaTe/lb HAIWYHBIX JCHET He IepecyH-
TaJl 110/] HabmroieHHeM KaccHpa IOTyIeHHBIE M HaJIMUHBIC ICHBIH.

[Tocrne BEImaul HAMHYHEIX JEHET 110 PacXOQHOMY KaccoBomy opaepy 0310002 kaccup moj-
IIHCBIBAET €TO0.

5.6. Jlna BbIauu HAIMYHEIX JEHET HA PAacXOJbl, CBA3AHHBIE C OCYINECTBICHHEM JEATENb-
HOCTH OpraHW3alliy IOJ OTHET pacxXoHbI kKaccoBwid opaep 0310002 odopmisercs COrIacHO
IIMCEMEHHOMY 3asBICHHIO MOZOTYETHOIO JIHIA, COCTABICHHOMY B IPOM3BOIBHOU dopMe H co-
JeprKalieMy 3allich O CyMMe€ HAJIMYHBIX JIEHET H O CPOKe, Ha KOTOPBIH BBIAAIOTCS HATHYHBIE
IECHBIH, IOANNCH PYKOBOJUTENS H IaTy.

[lomoTdeTHoe muuo 00f3aHO B CPOK, HE NPEBHINAMNHHE Tpex pabouux JHEH Iocie IHs
HCTEYEHHA CPOKa, Ha KOTOPBIM BBIAAHBl HAIWYHBIE NEHBI'W IIOJ{ OTYET, WM CO JHS BBIXOJA Ha
paboTy IpenbABHTH MIaBHOMY OyXraiaTepy WiH OyxXranTepy, a IpH UX OTCYTCTBHH — PYKOBOIH-
TEIIO0 aBAHCOBBIM OTYET C IMPUJIaraeMbIMK IOATBEPIKIAOIMUMHY JTOKYMEHTAMH.

IIpoBepka aBaHCOBOIO OTYETA ITTABHBIM OyXTalTEpOM, €T0 YTBEPKICHHUE PYKOBOTUTEIEM H
OKOHYATEJIbHBIA pacyeT 110 aBAaHCOBOMY OTHYETY OCYINECTBILIOTCS B TeUeHUe 3 paboumx mHEH co
JHS IpefoCTaBIeHUs MTOJOTYETHEIM JIMIIOM aBAaHCOBOI'O OTYeTa M BCEX IOATBEPMKAAFOIIHX JIO-
KyMEHTOB.

Briiaua HaIMYHEIX J€HEr MO0 OTYET IPOBOAUTCS IPH YCIOBHH ITONHOTO MOTAINCHUS IO/~
OTYETHBIM JIMIIOM 3aJ0JKEHHOCTH 110 paHee IOIyd4eHHOH 1101 OTYET CyMME HAJIMYHBIX JEHET.

[Topsimok pacueToB ¢ MOJOTYETHBIMU JIMIIAMH YTBEPKAAETCS OTIENbHBIM MMPUKA30M PYKO-
BOJUTEIS.

6. TIOPSIIOK BEJEHUS KACCOBOM KHUTH 0310004

6.1. Jlns ydera mocTynaromUX B KAacCy HATHYHBIX JEHEr H BBIIABAEMBIX M3 KACCHI, yUpe-
AKIeHHue BeneT kaccoByro kaury 0310004.

6.2. 3anucu B xaccoBod kuure 0310004 ocyImecTBIAIOTCS 10 KaXIOMY IIPHXOIHOMY Kac-
coBomy opaepy 0310001 (pacxomuomy kaccoBomy opaepy 0310002), odhopmieHHOMY Ha ITONTY-
JEeHHBIE (BBLJAHHbIEC) HATMYHBIE IEHBIH.

6.3. Kaccup cepseT nanusle, cofepxainuecs B KaccoBoi kaure 0310004, ¢ manrpmME Kac-
COBBIX JIOKYMEHTOB, BEIBOIUT B kaccoBoi kuure 0310004 cymMmy ocTaTka HAIHYHEIX JeHET Ha
KOHer[ pabodero JHs ¥ IPOCTABIAET MOANHUCE.

3anucu B Kaccopod kHure 0310004 cBepsroTcs ¢ JaHHBIMH KacCOBBIX JOKYMEHTOB IJIaB-
HBIM OYXTalTepoM U NOJIIHCEIBAIOTCS HM.

Ecnu B Tedenue pabodero JIHA KacCOBBIE ONlepalliy He IMPOBOIMINCH, 3alIMCH B KACCOBYIO
kuury 0310004 He ocyInecTBIIOTCA.

6.4. KorTpomns 3a BenenneM kaccoBoit kauru 0310004 ocymecTBIsSIeT TIIaBHEL OyxXranrep.

7. OBECTIEUEHUE TTOPSIIKA BEJIEHISI KACCOBBIX OITEPAIIMIA

7.1. Opranusarus obecreudBaeT BeJeHHE KACCOBBIX OIepanuif, yCTaHOBIEHHBIX HACTOS-
meM [lopsakoMm, B ToM grce:

BHeceHHe B KaccoByro kHMTY 0310004 Bcex 3ammceii, KOTOphIE JODKHEL OBITH CAETIaHbl Ha
OCHOBaHHMH IPHXOAHEIX KaccoBEX opaepoB 0310001 u pacxomHsx kaccoBeX opaepos 0310002
(moTHOE OIPHXOJOBAHHAE B KAcCy HATMYHBIX JIEHET);



HEJIONyIeHHe HAKOIUICHHS B KacCe HAIMYHBIX JIEHET CBEPX YCTAHOBJIECHHOrO JIHMHTA
OCTaTKa HAJIHYHBIX JICHET, 3a MCKIIIOYEHHEM CIy4YaeB, KOrja JOIYyCKAETCS HAKOIJIEHHE B KAacce
HAJIMYHBIX ICHET CBEPX yYCTAHOBIECHHOTO IMMHTa (cM. paszen 7 Hactosuiero ITonoxkenns);

XpaHeHHe Ha 0aHKOBCKMX cueTax B OaHKax CBOOOJIHBIX JCHEKHBIX CPEJCTB, 33 MCKIIOUE-
HHEM CIIy4aeB, KOrja A0IyCKaeTCs HAKONJIEHHE B Kacce HATMYHBIX JACHET CBEPX YCTAHOBIEHHO-
ro TMMHTa (CM. pasaen 7 HacTosmero [lomoxenus).

8. YCTAHOBJIEHME JIMMHTA OCTATKA HAJIMYHBLIX JIEHET B KACCE

8.1. Vupexnenue o06s13aH0 XpaHUTh Ha OAHKOBCKHX cuUeTax B OaHKaX HAIMYHbEIC ICHBTH
CBEPX YCTAHOBIICHHOTO B COOTBETCTBHH JIMMHMTA OCTATKA HAIMYHEIX JCHET (najgee — CBOOOIHEIE
JIEHEXKHBIE CPELCTBA).

HakomneHne HaIWIHBIX JICHET B KACCe CBEPX YCTAHOBJIEHHOTO JIMMHTA OCTATKA HATUYHBIX
JEHET JOIYCKaeTCs B JHH BBITIJIAT:

- 3apabOTHOM IIIATEL;

- CTHIICHTHI;

- BBIILJIAT, BKJIOYEHHBIX B COOTBETCTBHH C METOJOJIOTHEH, NMPHHATOM IS 3am0HEHHs
dopm denepanprOro rocymapcTBEHHOTO CTATUCTHYECKOro Habmonenus, B GoHA 3apaGoTHOM
ILIATHI,

- BBIIJIAT COIMATBHOTO XapaKTepa.

- & TAKXE B BBIXOJHBIE, Hepabodne Npa3JHAYHbIE THH — B CITydac BeJCHUS YIPEKICHUEM B
9TH JIHH KaCCOBBIX OISpaITHi.

B npyrux ciry4asx HaKoIIEHHE B KACCE HAIMYHBIX JCHET CBEPX YCTaHOBIEHHOTO JMMHTA
OCTaTKa HaJIMYHEIX JEHEr He JOIYCKAeTC.

8.2. Jlns BeneHMs KacCOBEIX OINEpAIMil yUpeKIEHHE YCTAHABIMBAET MaKCHMAJILHO JOIIY-
CTUMYIO CYMMY HQJIHYHBIX JEHET, KOTOPas MOKET XPaHHTECS B KACCe, IOCTIE BEIBEJEHHSA B Kac-
cosoit kuure 0310004 cyMmmel ocTaTka HATHYHLIX JCHEr Ha KOHeIl pabouero aus (najee — IUMHAT
OCTaTKa HAJTMYHEIX JEHET).

8.3. YupexneHue onpesenser JMMHT OCTATKa HATMYHBIX JIEHEr B COOTBETCTBUH C IPHIIO-
xKeHueM K Ykazanumio banka Poccun ot 11.03.2014 Ne 3210-V.

8.4, VupexleHue u3aeT Npuka3 00 yCTaHOBIEHHOM JIMMHTE OCTAaTKa HATWYHEIX JIeHeT Ha
COOTBETCTBYIOLIMH KallCHIApHEIA rof He no3aHee 31 nexkabps npenmectByromero roga. B cuy-
Jae U3MEHEHHH B YCIOBHSX OCYIIECTBICHHS XO3IHCTBEHHOH /IEATEIBHOCTH YUPEKICHHS yKa-
32HHBIH BBIIIE JIAMUT MOXKET IIepeCMaTpHBaThCs. VI3MeHeHNUs, BHECEHHEIE B IPHKA3 06 yCTaHOB-
JICHUH JITAMHUTA OCTATKa HAJIMYHBIX JEHET B Kacce, 0(OPMILIIOTCS OTIEIbHBIM IPUKA30M.

IIpukassl 00 yCTAaHOBIEHUH JIMMHTA OCTaTKa HATHIHBIX JCHET B KaCCe XpaHITCs B OyXrai-
TEPHUH OpTaHH3AIUH HE MEHee 5 JeT.

8.5. YIOIHOMOYEHHEIH IIPeCTaBUTENb YIPEIKICHHS, HA3HAYAEMELH IIPAKa30M PYKOBOIH-
TEJIsI, BHOCHT HAJIMYHBIE JIEHBIH B OaHK, HJIM B OpPraHH3allHIo, BXOJAIIYIO B cucteMy banka Poc-
CHH, YCTABOM KOTOPO# €l NpeloCcTaBIeHO IPaBO OCYINECTBIECHHS NEPEBO3KH HAJHYHBIX JICHET,
HMHKaccalliy HaIWIHEIX JICHET.

9. MTHBEHTAPU3AIIVA KACCEI

9.1. ExxexBapTanpHO, a TaKXKe IIPU CMEHEe KACCHPOB B YUPEXKIEHHH [IPOM3BOIUTCS BHE3AM-
Has PEBH3Hs KACCEI C MOJHEIM MOJMCTHEIM IIEPECYETOM ACHEKHOM HATMYHOCTH M IIPOBEPKOM
APYTHX LEHHOCTEH, HAXOMAIMUXCs B Kacce. OCTaToOK NEHEKHOH HAIMYHOCTH B KACCE CBEPAETCA C
JaHHBIMH Y4eTa [10 KaCCOBOM KHHTE.

9.2. Ilopsnox WHBEHTapH3alluM KAacChl PEryIHpyeTcs MONOXKEHHEM 00 MHBEHTAPHU3ALUH
KacChl, YTBEDIKIEHHBIM PYKOBOAUTETIEM VUPEKICHUSI

10. BAKJIIOYMTEJIBHBIE ITOJIOXEHWA



10.1. Bce u3MeHeHHS W JIONOHEHHUS K HACTOAIIEMY ITOJIOKCHHIO YTBEPHKAAKOTCA PYKOBO-
JUATENIEM YUPEKICHH.

10.2. Ecmu B pe3yibraTe U3MEHEHHS JIEMCTBYIONIETO 3aKOHOIATEIbCTBA Poccun otTnmenns-
HEBIE CTAThH HACTOSIIErO MOJIOKEHHUS BCTYIST ¢ HUM B IIPOTHBOPEYHE, OHM YTPA4HMBaIOT CHILY,
IPEUMYIIECTBEHHYIO CIHITy HMEIOT MOJIOKEHHUS JAEHCTBYIOINEro 3aKOHO1aTeNbCTRA Poccun.

C mannpmv IlosiokeHrEM 03HAKOMIIEH,
Kaccup C@M /Manacenko C. C. «30» nexabps 2020 r.

(noonucy) (pacuughposra noonucu)




IIpunoxenue 1

Pacuet
JTUMHUTA OCTAaTKa HAIMYHBIX JEHET B KacCe yUpeXKIeHHUS

HaunMeHoBanue noxazaress

PacuerHBle naHHEIS

O6bem Bbilad HANTHYHBIX neHer (R)

py6. (3a IV kBapran

201 roma)

Pacuernsiii nepuop (P) (we Gomnee 92
pab.aHs)

pab. au. (IV xBapTam 201
rojaa)

Ilepron BpeMeHH MEXIy IOHSMHU IIO-
Jy4yeHHUs 0 JeHEeKHOMY 4UeKy B OaHKe
HanW4aHEIX geHer (Np)

7 pab. nH.

JIumut xaccel (L =R /P x Np)

py6.

PyxoBoautens yupexaeHUs
I'naBHEIR Oyxrantep




