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HOJIO)I{EHI/IE S reer
0 HOpsIIKe IepeJatH T0KYMeHTOB NPH CMeHe PYKOBOJHTEIs i (mm) riaaBHOro Oyxraarepa
yapexaeHust

Cormaco m. 4 cr. 29 ®epepamsHoro 3akoma ot 06.12.2011 Ne 402-©3 «O
OyxranrepckoM ydere», m. 14 Ilpuxasa Mungunaa Poccuu ot 01.12.2010 r. Ne 1571 «O6
yTBepxKIeHUH ENMHOro mjaaHa c4eToB OyXrajaTepcKOro ydeTa A OpraHOB IOCYAapCTBEHHOH
BIacTH (TOCOpPTaHOB), OpPraHOB MECTHOTO  CaMOYIpPaBIECHHs, OPraHoOB  YIIPaBJICHHA
rOCy[lapCTBEHHBIMH BHEOIOKETHBIMH (OHZaMH, TOCY[IapCTBEHHBIX aKaJeMHH Hayk,
roCyZapCTBEHHBIX (MYHHIMIIAIBHBIX) YUpeKaAeHui 1 MHCTpyKIuy 1o ero mpuMeHEeHHIo» (B pell.
npukaza Muaduaa P® ot 31.03.2018 r. Ne 64n) (manee — Equeeni mian c4eToB), IpH CMEHE
PYKOBOAMTENA cyOBEeKTa ydeTa U (WIK) IIaBHOro Oyxranrepa 1ub0 HHOro AODKHOCTHOTO JIMIA,
Ha KOTOPOE BO3JIOKEHO BelleHHEe OyXTanTepckoro ydera, JO/KHa o0eCIedYwBaThCs Iepejada
JOKYMEHTOB OyXTalTepCKOro yueTa OpraHH3aium.

1. Ilepenava men ocyIIECTBIIAETCS Ha OCHOBAHHH IIPHKA3a PyKOBOAMTENS YUpPEKICHHS, B
KOTOPOM yKa3bIBAIOTCA:

— IpUYHHA IPOBEICHUA IpHeMa-epeadn el

— IIOPSAAOK IIPHEMKH — IIEpe/iady e,

— CPOKH IIPOBE/IEHHS IIpHEeMa-Tepeiadn e,

— JIUII0, OTBETCTBEHHOE 3a CIavy JOKYMEHTOB;

— JIUII0, OTBETCTBEHHOE 32 IIPHEM JOKYMEHTOB;

— JpyrHe IHNa, YYacTBYIOIIME B IIpoIecce IMpHeMa-epefadd JAen  (WIEHBI
MHBEHTapU3aIMOHHON KOMUCCUH, IIPEACTABUTENb YIPEIUTEIs);

— Jlata, Ha KOTOPYIO JOJDKHEI OBITH 3aBEPIIEHBI YYETHBIE TPOIECCHl 33 UCTEKIIUM Iepuo
(ompenessieTcss MCXONS M3 CPOKOB CIayd HA&JIOTOBRIX Jexiapanud u  Oyxranrepckoi
OTYETHOCTH);

— NOTHOMOYHS W 00A3aHHOCTH NPEABIAYIIEr0 U HOBOI'O PYKOBOAMTENA U (MIIH) ITIaBHOIO
fyxranrepa (eciu oHM Kakoe-To BpeMs OyIyT paboTaTh BMeCTe).

2. Ecrmu npu yBONbHEHHH ITTaBHOTO OyXrajTepa IOIXondlnas KaHAWIATypa IO MCTEYEeHHs
Cpoka yBENOMJICHHS HE HalifieHa, Nejla IepelaroTcsi [pyroMy COTPYIHHKY, Ha3sHauYCHHOMY
IOpUKa30M pYKOBONHWTENS, HANPHUMEp, 3aMECTHTEIIO TIJAaBHOTO OyxraiaTepa HIH HHOMY
paboTHHKY. B cioydae WX OTCYTCTBHSI HpPHUHSATHE J€JI MOXKET OCYIIECTBHTH PYKOBOIUTEIE
yUpeKIeHHs B CHiIy CT. 7 3akoHa Ne 402-D3,

3. Ha pmary, yxasanmyro B llpukaze, OyxranTepckas ciy:x0a OOKHa 3aBEpIIHUTH BCE
y4eTHBIe Iponecchl. [t 3Toro Heo6X0uMOo:

— copMHpPOBATH NEPBUYHBIE JOKYMEHTHI;

— chopMHPOBATh PETUCTPHI OYXTaITEPCKOI0 y4eTa B NOPSIKE, YCTAHOBIEHHOM B yYETHOH
IIOTHTHKE OpPraHH3aIHH;

— IIPEICTaBHTEH OYyXTaITEPCKYIO B HAJOTOBYHO OTYETHOCTb, PACYETHI II0 YIIATE CTPAXOBBIX
B3HOCOB, CTATHCTHYECKYIO OTYETHOCTD U T.1.

Bce mokyMeHTHI JOKHBI OBITH ITOALIHTEI.

4, Jlngs ydacTHs B TIlepefade Jell PYKOBOAMTENb YYPEXKICHHS BIpaBe CO3/aTh
HHBEHTAPH3AIMHOHHYI0 KOMHCCHIO. B cOCTaR HHBEHTapH3allMOHHOM KOMMCCHHM BKIIFOUAOTCH
pabOTHUKH OyXralnTepuy, a TakkKe MaTepHaIbHO OTBETCTBEHHEIC COTPYIHHMKHM JAPYTHX
noJpasjiencHuii. VHBeHTapu3anuoHHAs KOMHUCCHSA CO3/laeTcid TIPHKAa30M PYKOBOIUTENS, B
KOTOPOM OIIPENeNIAeTCs €€ COCTaB ¥ IOTHOMOYHS.



5. Ilpu cmeHe pPYKOBOOUTENS YUPEKICHHS IIPOBOAUTCA WHBEHTapH3al(Md HMYINECTBA U
00513aTeNbCTB B IIOPSAIKE, YCTAHOBIEHHOM B YUETHOM IOTUTHKE OPraHU3al(iH.

6. Ilo pesynpTaTaM IIPOBEPKH COCTABIAETCS aKT MpHEMa-liepeadd AOKYMEHTOB, B
KOTOPOM OTpaKaroTCs:

— HaTWYAe OpraHH3alMOHHONW IOKYMEHTAIlMM: Yyd4eTHas IIOJIMTHKA, IUIaH CYETOB
OyXTaJTepcKoro yuera, YYeTHBIE PErHCTpHl, MO/DKHOCTHBIE HMHCTPYKIMH pabOTHHKOB
OyxranTepuu;

— HaJJW9We PerucTpoB OyXTanTepCcKOro ydera: INIaBHAs KHHUTa WM 00OpPOTHO-CAIbIOBas
BEJIOMOCTh, PErHCTPOB CHHTETHYECKOrO M AHATHTHYECKOTO yYeTa IO BCEM HCIIONB3YeMbBIM
cueTaM;

— cocTosHHE ydera MeHeKHBIX cpencTB (IlomoxeHHe O TNOpPAAKE BEAEHHS KaCCOBEIX
oIepalHii, Kaccupa d JeHCTBYIOMEero I0roBopa Ha IOTHYK MaTeépHaIbHYIO OTBETCTBEHHOCTD €
HUM; YCIIOBHS XpaHEHWs] W ydeTa HAIWYHBIX CPEACTB MU [EHEKHBIX HOKYMEHTOB; COCTOSHHE
3alMHCcel B KACCOBOH KHHIE, OCTaTOK HAIMYHBIX ICHET H ASHEKHBIX JOKYMCHTOB B Kacce;
IepeYeHb BCEX CUETOB JEHEKHBIX CPEJICTB OPraHM3alluy C YKa3aHUEM MX HOMEPOB M OTHEIICHUA
0aHKOB; OCTaTKH CpEACTB II0 KaKIOMY CUETy COIVIACHO BBIIMCKaM OaHKa, CBEPEHHBIM C
JNAHHBIMH y4eTa; HaJIi4ie YeKOBBIX KHHKEK, HOMEPa HEHUCIIOIb30BaHHBIX YEKOB);

— COCTOSHHE ydYeTa pacyeTHHIX ollepalui (HaJlHude BBINHCOK H3 CUETOB B OaHKe,
IOTOBOPOB, aKTOB CBEPKH B3aUMHBIX PacdyeTOB ¢ KOHTPareHTaMHu, aKTOB CBEPKH C HaJIOTOBBIMHU
opranamy, a TakiKe 3aJ0/DKeHHOCTH Iepel 610/pKeToM II0 HajmoraMm H cbopam, IpOCPOYEHHOH H
Oe3nanexHol [eONTOPCKOH 3a10TKEHHOCTH, KPEAUTOPCKOH 3a/I0/KEHHOCTH);

—  COCTOSHHE  yd4eTa OCHOBHBIX CpPEACTB M  HEMaTepHalbHEIX  aKTHBOB
(MHBEHTapHU3AHOHHEIE OIMCH, aKTHl BBOJA B 3KCIUTyaTallHi0 00BEKTOB OCHOBHBIX CPEJICTB, X
BBIOBITHS M CIIMCAHKA, IPUKA3kl 0 HA3HAYEHHH MaTEePHAIBHO OTBETCTBEHHBIX JIMIL);

— COCTOSIHHE YydeTa MAaTepHAIbHO-NIPOU3BOJICTBEHHBIX 3alacoB (HaIM4YHe AaKTOB
WHBEHTApU3aL{H, IPUXOJHBIX H PACXOJHBIX JTOKYMEHTOB).

— COCTOSHHE pacueToB ¢ pabOTHWKAaMM (HalIM4Me INTaTHOIO pAclMCaHUsA, TPYAOBBIX
IOTOBOPOB, TPYIOBBIX KHMKEK, TMIHBIX KapToueK pabOTHHUKOB, IIPHKA30B [0 IMYHOMY COCTaBY,
IIpaBrn BHYTpPEHHETO TpPYZOBOTO pacloOpsgka H APYTHX JIOKAIbHBIX AaKTOB OpraHHU3allHy;
HAJIOTOBBIE KapTOUKH M CIpPaBKH 0 noxomax no HJDJI; namuBHoyansHBIE KapTOYKH IO YUETY
CTPaxOBBIX B3HOCOB, OONBHHYHBIC JIACTKH W JOKYMEHTHl O Ha3Ha4eHWH NocoOuH, cBeoeHHS
nepcoHUUIIMPOBAHHOIO YUETA);

— Oyxranrepckas ¥ HaJIoroBas OTYETHOCTE;

— CBHIETENBCTBO O IOCYIaPCTBEHHOM PETUCTPALIMH, CBHIIETENBCTBA O IIOCTAHOBKE HA YYET
B HaJIOTOBOM Oprane, JoKyMeHTHI o peructpanuu KKT;

— CIIUCOK OTCYTCTBYIOIIHMX JOKYMEHTOB ¢ OOBACHCHHEM NPUYMH MX OTCYTCTBHS, a8 TAKKe
peecTp ouruOOK, BEIIBIEHHEIX B X0/1¢ HHBEHTAPHU3AL[UH;

— (akT mepenauM meYaTH YUPEXACHHS, (HPMEHHBIX INTAMIIOB, Kmodedl oT ceiidha m
Oyxrantepuu, kinodeit ot cucteMsl «KimeHT-baHK», cepTHdUKATHI cIellonepaTopa CBA3U U IIp.

— TIOSCHEHHS W 3aMEUaHMs K AaKTy YBONBHSIOIIETOCS PYKOBOAMTENS H IHIA,
IPHHHMAIOIIETO JIeNa.

7. AKT mpmeMa-nepefiaud TOKYMEHTOB COCTaBIIETCS B IIPOH3BONLHOH (opMe B ABYX
sk3emmupipax. OfMH oOCTaeTcs B  PAcHOPSDKEHHMH — YUPEXKICHHS, BTOPOH  Iepenaercs
YBONBHSIOMEMYCS. pYKOBOJIUTEIIO U (HIH) TIaBHOMY OyxXraiTepy.

B akTe yKa3nIBaroTCA:

— (aMumus, WMs B OTYECTBO JHI], CAAIOMUX M TNPHHAMAKOIIMX Iela, B TOM YHCIIE
IIPeICTABUTENS BLINECTOSINEr0 OpraHa W WICHOB WHBEHTAPH3aIMOHHOH KOMHCCHH, €CITH OHH
y4acTBYIOT B IiepeJade Je;

— [ata (Iepron) epeaadu A,

— PEeKBU3UTHI IIPHKA3a PYKOBOIHUTENS, HA OCHOBAHMH KOTOPOTO NIEPENaroTCA Jea;

— OIHCH TIepeIaBacMbIX JOKYMEHTOB C YKa3aHHWEM WX HAaMMEHOBaHHH M KOMHYECTBa IIAIlOK
C TOKyMEHTaMH;



— CEpHH W HOMeEpa HEHCIONB30BAHHBIX OAHKOBCKHX YEKOB, a4 TAKKe HAUMEHOBAHUA U
PEKBH3UTHI HEUCIIOIb30BaHHBIX 0J1aHKOB CTPOroM OTYETHOCTH;

— OIIMOKH M HETOUHOCTH B y4eTe, OyXraaTepckod ¥ HaJOroBOH OTYETHOCTH, BBHISBIECHHEIE
B XOJI€ IIPOBEPKH;

— CITHCOK OTCYTCTBYIOIIHX JIOKYMEHTOB;

— TIOSCHEHWS W 3aMEeYaHHs YBOJBHSIONIErocsd IUVIABHOrOo OyXraiaTepa U JIHIA,
IPUAAMAIOIIETO JeTa.



