1. OBIIIME ITOJIOXEHWA

1.1. Hacrosmee ITonoxeHue IPEMEHSETCS B COOTBETCTBHE ¢ TpeGoBanmamu cT. 11 Deje-
pansHOro 3akoHa PO ot 06.12.2011 Ne 402-®3 «O GyxranrepckoM yueTey» (naee — 3akoH 0
Oyxrantepckom yderen, paspen VIII CI'C «KoBIenTyaibHbE OCHOBEL OyxranTepcKoro ydera u
OTYCTHOCTH OpPraHH3allMi TIOCCEKTOpa», YTBEPIKACHHOrO npukasomM Munduna Poccmm or
31.12.2016 Ne 256u (nanee — CI'C «KoHUenTyaBHEE OCHOBEIY), II. 20 IpHKasa Munguna Poc-
cuu ot 01.12.2010 Ne 1578 «O6 yrBepknenunu Enmroro miana caeTon OyxranTepckoro ydera
AL OPTaHOB TOCYNApCTBEHHOM BIIACTH (FOCOPTAaHOB), OPraHOB MECTHOTO CAMOYIIPABJICHHS, Op-
TaHOB YIIPABICHUA TOCYJapCTBEHHBIMU BHEOIOKETHEIME (DOHIAMHE, TOCYIAPCTBEHHBIX aKaje-
MHH HayK, FOCY1apCTBEHHBIX (MYHHITHIATBHEIX) yUpexkaenult u MHCTPYKIMH 10 ero IpUMeHe-
HHIOY (B pex. nprukasa Murduna PO ot 31.03.2018 Ne 64n) (anee — EIIC).

1.2. ens Ionoxenus — 3aKpemnuTh NOPSIOK [IPOBE/ICHNS HHBEHTAPH3AIHH KACCEL

1.3. IIpoBesieHMe MHBEHTapH3AMH OCYIIECTBILETCS TOCTOSHHO JEHCTBYIOMEH HHBEHTa-
PH3AIMOHHOK KOMUCCHEH (Halee — WHBEHTAPU3AIHOHHAS KOMHCCHS), HAa3HAYCHHON IIPHKA30M
PYKOBOJUTENIA YIPEIKICHU,

2. BUJIbl THBEHTAPU3AITMM, OCOBEHHOCTHU ITPOBEJIEHU
WMHBEHTAPU3AILIMA KACCEI

2.1. ViuBeHTapH3alus MOKET OBITh IIAHOBAs M BHEIUIAHOBAS (BHE3aMHAs):

— IMaHOBAsA MHBEHTAPH3AINA IIPOBOAKMTCS €KEKBAPTATBLHO H €XETOHO MEPe]] COCTABICHH-
€M I'OZI0BOH OTYETHOCTH;

— BHETUTAHOBAs (BHE3AIIHAsS) HHBEHTAPU3AITHS IPOBOJUTCS KaK 110 PENICHHIO PYKOBOIHTE-
T YYPEKICHHSA, TaK H 0 TpeOOBaHHIO KOHTPOIMPYOIIHX OPraHoB,

2.2. OCHOBHBIMH eJIIMH MHBEHTAPU3ALMH SBIISFOTCSL:

— BBIABJICHHE (DAKTHIECKOrO HATHIMS JNEHEKHBIX CPEACTB (IEHEKHBIX TOKYMEHTOB, GliaH-
KOB CTPOTOM OTYETHOCTH, LIEHHBIX OyMar) B Kacce yUpeK/ICHHUS;

— CONOCTABNICHHE (DAKTHIECKOTO HAIMYHS JEHEKHBIX CPEACTB (IEHEXHEIX JOKYMEHTOB,
GraHKOB CTPOrO# OTYETHOCTH, IEHHBIX GyMar) B Kacce YUPEKIEHHS C JaHHBIME Oyxranrepcko-
IO y4eTa U BBIABJICHHE OTKIOHEHHIH,

— IIPOBEPKA IOIHOTE! OTPAXKEHHS B yUETe KaCCOBBIX ONEPallUi H IPABUIBHOCTH 0(opMIIe-
HHS KaCCOBBIX JOKYMEHTOR.

2.3. Ilopsiok B CpPOKH IPOBEICHHS HHBEHTAPH3AIMH OIPEAENSIOTCS IIPHKA30M PYKOBOIH-
Tes yupexaeHus. [Iposenenne 0053aTeNbHO B CIEAYIOMMX CIIydasIX:

— IIPH YCTaHOBIICHUY (DAKTOB XMINEHHH HIIH 3I0yIIOTPeGIIeH i, a TakKe OPIH LeHHOCTelH;

— B CITydae CTHXUHHBIX OelCTBHH, MoXkKapa, aBapyil WK JPYTHX Ype3BHYAHHEIX CHTYaIHi,
BBI3BAHHBIX SKCTPEMAILHBIMH YCIIOBHIMH;

— IPH CMEHE MaTepPHAIBHO OTBETCTBEHHEIX JIUII (Ha A€Hb IPUEMKH - [Iepeiavu JIem);

— B IPYTHX CITy4asx, IPeJyCMOTPEHHBIX 3aK0HOAaTeIbcTBOM Poccuiickoit @eneparmu wim
HHBEIMH HOPMaTUBHBIMHU IPAaBOBEIMH akTamu Poccuiickoi @eneparum.

2.4, luBeHTapHU3aIMH TIOJIICKAT:

— HaJINYHBIC IEeHEIH,



— ONIaHKY| CTPOTOH OTYETHOCTH;

— IIEHEKHBIE JOKYMEHTBI,

— IIeHHBIe OyMary.

2.5. VlnBenTapH3alHOHHAs KOMUCCHS HECET OTBETCTBEHHOCTE!

— 3a CBOEBPEMEHHOCTE H COOIIOIEHUE TTOPAIKA IPOBEICHNS HHBEHTAPH3ALUH B COOTBET-
CTBHH C IIPHKA30M PYKOBOJHATEILS;

— 38 IPaBUJIHOCTh ¥ CBOEBPEMEHHOCTE O(OPMIIEHHS PE3YIETATOB HHBEHTAPH3AIHH.

Eciu 1mpu IpoBeleHHH MHBEHTAPH3AKH (PEBH3HH) XOTS OB OJHH 4ileH HHBEHTApH3aIH-
OHHOM KOMHCCHH OTCYTCTBYET, TO PE3yJIbTAaThl WHBEHTAPH3ALUH IPU3HAIOTCH HeleHCTBUTEIb-
HBEIMH.

Bo Bpems mpoBe/ieHHs WHBEHTAapH3alWHU (PEBH3WH) OIEpallid IO NpPHEMY H BBLOAade Ie-
HEKHBIX CPEIICTB HE IPOH3BOIATCS.

2.6. B xone mpoBeieHHs HHBEHTAPH3AIMH KaCChl KOMHCCHS OJDKHA:

— MPOBEPHTH KACCOBYIO KHHUI'Y, OTYETHI KacCHpa, IIPUXOJHbIE ¥ PACXOIHEIE KACCOBBIE Op-
nepa, JKYpHaI PETHCTpalldé TPHXOIHBIX H PacXOJHBIX KaCCOBBEIX OP/EPOB, JOBEPEHHOCTH Ha
MONTyYSHHE JICHET, PEECTp ACTIOHMPOBAHHEIX CYMM H APYTHE AOKYMEHTBHI KaCCOBOH JIMCIMILIH-
HEI,

— CBEPHUTH CYMMEL, OIIPHXOJOBAHHEIE B Kaccy, ¢ CyMMaMH, CIUCAHHBIMHU C JIMIEBOTO (pac-
YETHOTO) CUETa;

— IPOBEPUTH COOIMIOJICHHE KAcCHPOM IIMMHTA OCTaTKa HATWYHBIX JCHEKHBIX CPENCTB,
CBOEBPEMEHHOCTD ACIIOHHPOBAHKS HEBBIUIAYEHHBIX CYMM 3apIUIATEL

2.7. ITo Havaia mpoBepKH (PaKTHYECKOr0 HATHYHS JICHEKHBIX CPEICTB U ICHEKHBIX JOKY-
MEHTOB HHBEHTAPH3ALMOHHOH KOMHCCHH HAJUICHKHUT IOMYYUTD IOCIEAHUE HA MOMEHT HHBEHTa-
pusaruu [IKO, PKO, oTueT xaccupa.

2.8. Kaccup momxkeH naTh pacmUCcKy O TOM, YTO K Hadary NIPOBEAEHUS MHBEHTApH3aIUH
BCE PacXOJHEIC W TIPHXOJHBIC JTOKYMEHTHI Ha JICHEIKHEBIC CPEICTBA M JICHEIKHEIE JOKYMEHTHI
CHaHEl B OYXTaITepPHIO M BCE [CHEKHEBIC CPEICTBA M ACHEKHEIC JOKYMEHTHI, IOCTYIIHBINNE Ha
€0 OTBETCTBEHHOCTD, OIIPUXO/I0BAHEL, @ BEIOBIBIHAE — CIIHCAHBI B PACXOI.

2.9. Ilpu moxpcuere GaKTHYESCKOTO HAIWYHS MEHEKHBIX 3HAKOB NEPECUUTHIBAIOTCA Kak
HAJIMYHEIC ICHBTH, NCHEKHBIE JOKYMEHTHI (IIOYTOBEIE MapKH, I[yTEBKH B JJOMa OTIbIXa U CaHa-
TOpPHH, aBHAOHIICTEI ¥ Jp.), TaK ¥ OJIAHKK CTPOTOH OTYETHOCTH C Y4ETOM Ha9albHBIX H KOHEU-
HBIX HOMEPOB TE€X W/ UHBIX OJIaHKOB.

2.10. Brigaua geHer w3 Kacchl, HE MOATBEPIKIEHHAS pacnucKoll momydarens B PKO mm
JPYTOM 3aMEHSIOIIEM ero JOKYMEHTe, B OIIpaBJaHHe OCTaTKa HAIMYHLIX JHer B Kacce He IpH-
HuMaeTces. Takas cyMMa paccMaTpUBaeTCst Kak HeJocTada JeHEeIKHEBIX CPEICTB B Kacce yupexkKse-
HUS 3IpaBOOXPAHEHHS H ITOJIEKUT B3BICKAHHUIO C KACCHPA.

3. JOKYMEHTAJIbHOE O®@OPMIJIEHHME PE3VJIbTATOB MHBEHTAPU3AIIMHA

3.1. PesynbraThl HHBEHTAPH3AIMH KacChl 0(OPMIIIIOTCS:

— MHBEHTAPH3AIIHOHHOMN OMMCHIO HAJMYHBIX AEHEKHBIX cpeacTs (. 0504088);

— WHBEHTAPH3AMHOHHOM OMHACHIO (CIHYNTENHHOH BEJOMOCTEIO) OIIaHKOB CTPOIOH OTYETHO-
CTH U JeHeKHBIX JoKymMeHTOoB (. 0504086);

— WHBEHTAPHU3ALHOHHOM OIUCEIO IeHHBIX OyMar (. 0504081).

3.2. B VuBeHTapH3aHOHHON ONMMCH HAWYHEBIX JIEHEXKHEBIX CPEICTB YKa3BIBAIOTCS: CBEJIE-
HUS O HAJIMYHH JIEHE)KHBIX CPEJICTB B Kacce yUpekIeHHs (akTHIeCKH W 10 Y4ETHBIM JaHHBIM
udpamMu 1 MPOMUCEHIO; CBEIECHNUS O pe3yIbTaTaX HHBEHTApH3alU| — HEJI0CTa49axX U U3JIHIIKAX.

Pe3ynbTaTel HHBEHTAPH3AMKH (PAKTHUYECKOTO HAWYHs JCHEKHBIX JIOKYMEHTOB, HaxXOId-
IIAXCH B KAacCe YYPEIKACHUA, OTpakaroTcs B MHBEHTapH3allMOHHON ONHCH (CIMYHUTE/IbHON Be-
JIOMOCTH) OJTaHKOB CTPOTOM OTYETHOCTH M JIEHEKHBIX JJOKYMEHTOB.

B ViHBeHTapH3alHOHHON ONHCH (CITMYUTETHHOH BENOMOCTH) OIaHKOB CTPOToH OTYETHOCTH
U JIEHEKHLIX JOKYMEHTOB YKA3BIBAIOTCS: CBEIECHHS O HAIWYHH JICHEIKHBIX NOKYMEHTOB (akTH-



HECKH H IO YYCTHBIM JAHHBIM C yKa3aHHEM HAMMEHOBAHHS, KOZa JACHEXHOIO JOKYMEHTA, €ro
CCpHH, HOMEPA, IICHEL, KOJIMIECTBA ¥ CYMMBI; CBE[ICHHUA O Pe3y/IbTaTaX MHBEHTAPU3AIHH — HEJ0-
CTadaxX W U3JHINKaX.

3.3. VHBeHTapH3alMOHHAS OMHCH ODOPMISIETC B IBYX SK3eMIULIPAX ¥ TOIHCHBACTCS
BCEMH 1JICHaMI KOMHCCHH H KaCCHPOM, OTBETCTBEHHEIM 3@ COXPAHHOCTH IIEHHOCTEH, H JOBO-
JUTCA 10 CBEICHUS PYKOBOAUTENS YUPEKICHHU.

Omme sx3emmap Ommcy mepenaetcs B GyXranTepHio YIPEXKACHHSA, BTOPOH — OCTaeTcs y
Kaccupa.,

IIpu cMere kaccupa OmHCE cocTaBIieTes B TpeX SK3eMIuipax. Onun SK3EMILILAP IIepea-
CTCA KaccHpy, CAaBIIEMY NEHHOCTH, BTOPOM — KAcCHpy, NPHHSBIIEMY LEHHOCTH, M TPETHIl — B
Oyxranrepuro.

IogureTkn U oMapKy B VIHBEHTapH3aMOHHOMN OIHCH He HOITyCKAIOTCA.

Vcnipasnenus oroBapHBaloTCs | MOIMACKIBAIOTCS WICHAME KOMHCCHH H KacCHpPOM.

IIpu BBISBIEHWMH HeNOCTAYHM WM M3JIHIIKOB IIEHHOCTEH B Kacce B OmHCH YKa3bIBaeTCA WX
CyMMa H 00CTOATENBCTRA BOSHHKHOBEHHS.

3.4. Ecnu B pesysbTaTe HHBEHTAPH3AIMH BhISBICHB! M3JTHIIKH HITH oOHapyxeHa HemocTa-
4a, 0(pOPMIIAETCS BEJIOMOCTD PACXOXKIEHH I 110 Pe3yIbTaTaMm uHBeHTapu3anuu (¢. 0504092).

3.5. Ilpy Hanuvum pacxokIeHHH BEIOMOCTS IIPUIATASTCS K aKTy O pe3ysbTaTax WHBEHTa-
pusarmu (¢. 0504835).

4. BAKJIIOYHUTEJIBHBIE ITOJIOXEHM S

4.1. Bce U3MEHEHMS H IOLIONHEHHUS K HACTOSIIIEMY HOIOKEHHIO YTBEPKIAIOTCA PYKOBOIH-
TElleM YUPESIKICHHU.

4.2. Ecnu B pe3ynbTaTe U3MEHEHHS IEHCTBYIOMETO 3aKOHOIaTeNbCTRA Poccun OT/IEJIbHBIE
CTAaTbH HACTOAIIETO IMOJNOKEHHS BCTYIIAT ¢ HAM B NPOTHBOPEYHE, OHH YIPAYMBAIOT CHILY, IIpe-
HMYIICCTBEHHYIO CHITY HMEIOT IOJIOKEHHS AEHCTBYIOIIEr0 3aKOHONATEILCTBA POCCHH.



