MOJIOKEHHE -~ et
0 BbIJa4€ M0/ 0TYET JeHEKHBIX J0KYMEHTOB,
COCTABJICHHH H NPEICTABICHUN 0TIETOB NOA0TYETHBIMH JTHIAMH

1. OBIIME ITOJIOXEHMA

1.1. HacTosmee moJI0KEHHE YCTAHABIHBAET B YUPESKACHHH €IHUHEIN MOPSIOK BELIAYH II0X
OTYeT [eHEXKHBIX IOKYMEHTOB, COCTABIEHHS, IPEJICTABICHHA, MPOBEPKH H YTBEPKICHHA
0T4eTOB 00 X UCIOIB30BaHUH.

1.2. OCHOBHBIMH HOPMATHBHEIMHU IIPABOBEIME aKTAMH, HCIOJIH30BAHHEIMHE IIpH pa3paboTke
nacrogmero [lomoxeHus, SBIAIOTC:

— VHCTpyKIMs 10 NPHMECHEHHIO EJHHOrO IjlaHa CYeToB OyXrairepckoro ydera Uit
OpraHOB TOCY[ApCTBEHHOM BIacTH (TOCY/JApPCTBEHHBIX OpPTaHOB), OPraHOB MECTHOTO
CAMOYIIPABICHHS, OpPraHOB YIPABIEHWS TOCYNaPCTBCHHBIMH BHEGIOJUKETHEIMA (QOHIAMH,
rOCyJapcTBEHHBIX aKaleMHil HayK, TIOCYJZapCTBEHHBIX (MYHHUHMIIANBGHBIX) YUPEKICHUH,
yTRepkaenHas [Ipukazom Munduua Poccnu ot 01.12.2010 Ne 157w

— Ipuxas Munduna Poccun ot 30.03.2015 Ne 521 «O6 yrBepiaeHAn GOpM MEPBHIHBIX
VUIETHBIX JIOKYMEHTOB H PErHCTPOB OyXrajTepckoro ydera, NPHMEHAEMBIX OpraHamu
roCyIapcTBEHHOM  BiIacTH  (TOCYJapCTBEHHEIMH — OpraHamu), — OpraHamMH  MECTHOTO
CaMOYIpaB/IeHHs, OpPraHaMy YIPAaBICHHS TIOCYJapCTBEHHBIME BHEOOIKCTHBIME (HOHIaMH,
rOCYJapCTBEHHBIME (MYHHIUITATEHEIME) YIPEKICHAAME, B METOAMYESCKUX yKa3aHHH MO HX
MIPUMEHCHHIOY;

— Ipuxas Mundura Poccun ot 30.03.2015 Ne 521 «O6 yTBepkaeHAr GOPM HEPBHYHBIX
VYETHBIX JIOKYMEHTOB H PETHCTPOB OYXTainTepckoro yd4era, NPHMEHAEMBIX OpraHami
rocylapcTBeHHON  Bhnactd  (TOCYHAapCTBEHHBIMH — OpraHamH), — OpraHaMH — MECTHOrO
CaMOYIIpaBIeHHs, OpraHaMH YIpPAaBIEHHA TOCYIAapCTBEHHBIMH BHEOHIOJUKETHBIMU (OHIAMH,
rOCYIapCTBEHHBIME (MYHHIMNAIBHBIME) YIPEKICHUAMH, U MeToquueckuX yKasaHWH [0 HX
IPUMEHEHHUIO N,

— Ilpuxas Munduna Poccun ot 23.12.2010 Ne 183n «OG yTBepiACHHUH IUIAHA CUETOB
GyXTIaNTepCKOro yyeTa aBTOHOMHBIX YUIPEK/ICHUH U HHCTPYKIHH T10 €r0 IPHMEHEHHION.

2. TIOPSITOK BBIJIAUM JEHEXHBIX JOKYMEHTOB I10J] OTHET

2.1. JleHexHble MOKYMEHTHI BBRIIAIOTCA MOJ OTYET PabOTHHKAM YUPEHKICHHS, UMEIOMAM
IIPABO IOJIy4YaTh OJ OTYET JEHEKHBIC JOKYMEHTHL.

2.2. Beigaya 1oJ1 OTYET JEHEKHBIX JOKYMEHTOB IPOH3BOJUTCA H3 KACChl YUPEKACHHUSA TI0
pacxoJHOMY KaccOBOMY OpIEpPY C HaAlHCEHIO «(pOHIOBEIH» HA OCHOBAHMHM IHCHBMEHHOTO
3asBJICHUS IOTyJaTellsl.

2.3. B RagmieHu#d O BBIOAUe JEHEKHBIX JOKYMEHTOB IIOJ OTYCT MOJy4aTeNb YKa3bIBacT
HauMEHOBAHHE, KONMYECTRO M HA3HAYEHHE [ICHEKHBIX JOKYMEHTOB. @opMa 3asdBJICHUA
npusenena B [Tpunoxennn Ne 1 k HacTosiueMmy [lonoxenuto.

2.4. ByxranTepus y4peiKICHHA Ha 3aiBICHHH [CIacT OTMETKY O HAIMYHH Ha TEKYIIyIO
IaTy 3aJ0/DKEHHOCTH 3a IIOJydaTelleM [0 paHee BBIIAHHBIM €MY JSHEXKHBIM TOKYMEHTAM. ITpu
HAIMYHE 33J0/DKEHHOCTH YKas3hIBAIOTCS €€ CyMMma, HOMEp M JaTa pacXOIHOro KacCoBOI'O
opaepa, KOTopbM O(OpMIeHa BEIIa4a NEHEKHBIX NOKYMEHTOB IO OTYCT, HAaHMCHOBAHHC H



KOJIMYECTBO JICHEKHBIX JOKYMEHTOB, 33 KOTOPBIE HE OTUHTAJICSA YKA3aHHBIH pabOTHHK, CTABUTCS
MOJNKCH TJIaBHOrO Oyxramrepa. B ciydae OTCYTCTBHS 3aIO/DKCHHOCTH 3a PaGOTHHKOM Ha
3afBJICHHH IIPOCTABIAETCA OTMETKA «3aJO0/DKEHHOCTH OTCYTICTBYETY» C YKa3aHHEM [aThl H
IOJMHCHIO TTIaBHOTO Oyxranrepa.

2.5. JTupektop YupexIeHHs B TE€UeHHE TpeX paboumx [gHel paccMaTpHBAaeT 3asBIEHHE H
Je/laeT Ha HEM HAANKCh O HAMMEHOBAHHH, KOIMYECTBE, CYMME BEBINABAEMEIX IO OTYET
PabOTHHKY NEHEXHBIX JOKYMEHTOB, CPOKE, Ha KOTOPHIM OHM BBIIAKOTCS, CTABHT CBOI ITOJIIIHCH
U JaTy.

2.6. Belmaua mog oT4eT [EHEXKHBIX JOKYMEHTOB IIPOHM3BOJHUTCS IIPH OTCYTCTBHMH 3a
MOLOTYESTHBIM JIAIIOM 3a0/DKEHHOCTH 10 NEHEKHBIM JOKYMEHTaM, 110 KOTOPBIM HACTYIIHII CPOK
IIpeCTaBICHUS ABAaHCOBOTO OTHETA.

2.7. MakcuMabHBIA CPOK BBLIAYM [EHEKHBIX JOKYMEHTOB IIOJ OTY4eT cocraBiser 30
KalleHJapHbIX nHeH. He HcIonp30BaHHBIE B CPOK JEHEXKHBIE JOKYMEHTHI BO3BPAIIAIOTCI B
Kaccy.

3. COCTABJIEHME, ITPEAOCTABJIEHUE OTYETHOCTHU I[TOJOTUYETHBIMU JIMLIAMU

3.1. O6 wm3pacxolOBaHHH [EHEKHBIX JOKYMEHTOB IONOTYETHOE JIMIO COCTABIAET H
IpeACTaBIAeT B OyXraaTepuio aBaHCOBEIM OTY4ET C MPHIOKEHHEM IOKYMEHTOB,
MOATBEPKIAOIINX HX HCIIONH30BaHHE.

3.2. JlokyMEHTOM, HOATBEPXKAAIOIMMM HCIIOIb30BaHUE KOHBEPTOB C MapKaMH M Mapok,
ABJIAETCSA PEECTP OTIPABICHHOH KOPPECIOHACHIMH. B cilydae nop4Ys KOHBEPTOB HCIIOPYEHHEIE
KOHBEPTHI TAKHKE IIPUIATalOTCS K aBAHCOBOMY OTUETY.

3.3. K aBancoBoMy OT4ETy Ha HCHIONB30BaHWE TanoHOB Ha ['CM mpuiararorcs
nojareepxkaaromue JokyMeHTel A3C.

3.4. Ilo npoe3gHbIM OHMIIETaM B KadeCTBE IMOATBEPIKIAOINNX JIOKYMEHTOB K aBAHCOBOMY
OTYETy IPUKIAABIBAIOTCS HCIIOIB30BAHHBIC ITPOS3THBIC OHIICTE.

3.5. K aBaHcoBOMy OT4YeTy Ha HCIIONB30BaHME TallOHOB Ha BBEIBO3 Mycopa
IIPUKJIaAbIBAIOTCS IOATBEPAKAIOIIHIe JoKyMeHThI npeanpusTis JKKX Ha BEIB03 Mycopa.

3.6. ABaHCOBEI OTYET NPEACTABIIACTCS IOJOTIETHEIM JIHIIOM B OyXTalTeprio HE MO3IHES
Tpex pabouux MAHEH CO [JHS HCTEYEHHsS CPOKA, HA KOTOpEIi OBUIM BHIJAHEl JEHEIKHEIE
JOKYMEHTEL.

3.7. byxranTepus npoBepseT IIPaBHIEHOCTE 0(QOPMIICHHS MOIYIEHHOTO OT TOZOTYSTHOTO
JIAIA aBaHCOBOI'O OTYETa, HAIHYNE JOKYMEHTOB, ITOATBEPIKIAIONIAX HCIONBE30BaHUE IEHEKHBIX
JIOKYMEHTOB.

3.8. TIposepeHHsblii OyxranTepuedl aBaHCOBBIH OTYET YTBEPKOACTCS PYKOBOIHTEIIEM
YUPEKJEHHS, TOCIE YEro yTBEP)KIEHHBIM ABAHCOBBIM OTYET IpHHHMAaeTcs OyxranTtepued x
yUeTYy.

3.9. IlpoBepka aBaHCOBOIO OT4eTa OyXranTepued H YTBEpKICHHE €T0 PYKOBOIUTEIIEM
OCYIIECTBILSIIOTCS B T€YEHHE TpeX paboumx OHEH CO JHS IIPEICTaBICHHS aBAaHCOBOTO OTUETA B
OyxranTeputo.

3.10. OcTaToK HEHCIIONB30BAHHEIX JEHEKHBIX JIOKYMEHTOB BHOCHTCS IOJAOTYETHBIM
JTUIIOM B Kaccy IO IIPHXOJHOMY KacCOBOMY OpAEPY C HAAMUCHIO «(hOHIOBEINY» HE IMO3JHEE THH,
CJIEIYIOIIETO 3a JHEM YTBEPIKICHUs PYKOBOIUTEIEM aBAaHCOBOT'O OTYETA.

3.11. B ciy4ae HENpeACTaBIECHHA MOAOTYETHBIM JHIIOM B YCTAaHOBICHHBIH CpPOK
aBAaHCOBOTO OTYeTa B OyXTaITEpHIO HIIM HEBHECEHHSA OCTATKA HEHCIIOIb30BAHHBIX JEHEKHBIX
JIOKYMEHTOB B KacCy YUPEKIACHHUE HMEET IIPaBO IIPOU3BECTH YACPIKAHHE CYMMEI 3aJJOJKSHHOCTH
10 BHIJAHHLEIM JECHEKHBIM IOKYMEHTaMm M3 3apaboTHOH mnaTel paboTHHKA ¢ COOMIOAEHHEM
TpeboBanuii cT. ¢T. 137 1 138 Tpynosoro kozekca PO.

3.12. B ciy4ae yBonbHeHHA pabOTHHKAE, HMEIOMEro 33{0JDKEHHOCTE 110 IOJy4YeHHBIM 10/
OTYET JIGHEXHBIM MIOKyMeHTaMm, Oyxrantepuss o0sf3aHa NPHHATL HeOOXOIMMEIE MEpHI A
B3BICKAHHUS YKa3aHHBIX CYMM.



4. 3BAKJTIOUYMTEJILHBIE TTOJIOKEHM S

4.1. Bce wW3MeHEeHMA H JONONHEHHS K HACTOAMEMY IOJOXKEHHIO YTBEP)KIAIOTCS
PYKOBOIHTEIIEM YUPEKICHHS.

4.2. Ecnu B pe3ynbpTaTe H3MEHEHHS NEHCTBYIOIIEr0 3aKOHOAATEILCTBA POCCHH OTIENBHbIE
CTATBH HACTOSIIErO IIONIOKEHMS BCTYIST C HEM B IIPOTUBOPEYME, OHH YTPAYMBAIOT CHILY,
IIPEMMYIIECTBEHHYIO CHIIy HMEIOT IIOTIOKEHUS NeHCTBYIOMEro 3aKkoHoaaTenscTea Poccun.



—

[Tpunoxenue N 1 k ITonoxkenuio o BeIIade
TIOJ OTUET JEHEKHBIX JJOKYMEHTOB, COCTABIICHHH H
MpPeNICTaBIEHHH OTYETOR IOJOTYETHEIMHE JIMIIAMHA

PykoBoauTento
oT

(IOKHOCTE, (haMUITHS, HHUITHAIE] pabOTHHKA)

3asBlIeHHE
0 BBIJIaY€ JIEHEKHEIX JOKYMEHTOB IO OTHET

HpOI.Hy BBIAATh MHE IIOJ OTYCT AJCHCKHEIC NOKYMCHTEI

(yxa3aTte HAHMEHOBAHHUE)
B KOJIMYECTBE Ha

(YKazath 1IeJb, CPOK)

n 1] 20_ T.

(mommuce paboTHHKA)

(oTMeTKa OyXTraaTepHH O HAIHYHH 3aJ0/DKSHHOCTH pa0OTHHKAa IO paHee IIOJTy4EeHHBIM
JICHE)KHEIM JOKYMEHTaM)

L n 20 T.

(MOMKHOCTB) (momnwuck) (haMumns, FHAITHAIIBI)

(peleHye pyKOBOAUTEIS O BBIIAUE TEHEKHBIX JOKYMEHTOB II0]] OTYET)

" n 20_ T.

(moamucs) (hamumus, THUITHATIEL)



[Tpunoxenue Ne2

Hepeqenb JIHII, HMEIIHX IIPaB0 NoJY4aTh 04 0THET
ACHEKHBIC JOKYMECHTBI

HammenoBaHue NeHEKHBIX JOKYMECHTOB

HaumeHoBaHHE NOMKHOCTH pa6OTHHKOB, HMCIOIIMHX
IIpaBo IMOIy4aThb IO OTUYCT ACHCIKHBIC NOKYMCHTEI

[ToutoBeIE KOHBEPTEL C MapKaMi

3amMecTHTeNb JHPEKTOpa, 3aBeayIomuil 6a30i,
HadaJIbHHK OT/IeNa

ITpoe3aaeie HOKyMEHTEI (OHICTEI)

Tpenep, 3aMecTUTENb TUPEKTOPA, TUPEKTOD,
HMHCTPYKTOP-METOUCT U JIp.JIMIIA, HMEIOIIHE IIpaBa
Ha IOJTyYeHHE JICHeKHBIX CPEJICTB MTOJ0TYET Ha
KOMaHIHPOBOYHBIE PACXOIBI

Hnsre JCHCKHEBIC MOKYMCHTEI




